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The Village of Plain City  
Planning and Zoning Department 
P O Box 167, Plain City, Ohio 43064 
Phone: 614-873-3527 Fax: 614-873-4649 
Email: village@plain-city.com 
www.plain-city.com 

PROPERTY CHANGE OF ADDRESS 
Date: 

This document hereby states that the property owner(s) have submitted a request in order to have the address of the 
property changed. The original address of: 

__________________________________________________________________________________________________
will be changed in the records to: 

__________________________________________________________________________________________________ 

The Zoning Inspector has approved of the change and will notify the local post office, emergency services, and county 
officials of the change.  

It is the property owner(s) responsibility to: 

1. Move or place a new mailbox onto the street of which the address is being changed to, with address numbers 
displayed clearly. 

2. Address numbers are also to be displayed visibly on the structure as to be seen from the street of which the 
address is being changed to. 

3. It is the property owner(s) responsibility to notify all other services of the address change. 

With the returning of this document signed by the property owner(s), and the zoning inspector, the address change will be 
official, and notices sent out to the post office and emergency services of the change. 

 

Property Owner(s):  ______________________________________ Date: __________________ 

 ______________________________________ Date: __________________ 

 

Zoning Inspector: ______________________________________ Date: __________________ 
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